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What is the name of the following bar?



	Ans.
	

	2
	Is it true that to select a continuous block of files you should press the Shift key whilst clicking on the first and last file?


	Ans.
	

	3
	What do you understand by the phrase ‘backup your data”?
a)   Make your data read-only.

b)   Check frequently that your data is free from viruses.

c)   Hide your data, so nobody can find it.

d)   Copy you data on another medium, in case the original data is lost.


	Ans.
	

	4
	What does the x icon in the top right corner of a window mean? 

a) Restore 

b) Maximise 

c) Minimise 

d) Close 

bb

	Ans.
	

	5
	Which extension represents a graphic file?
a) .xls 

b) .bat 

c) .mpp 

d) .jpg 



	Ans.
	

	6
	How would you view your ‘system properties’?

	Ans.
	

	7
	Use the Help Function to find information about modems. Copy two lines of text information about modems.

	Ans.
	

	8
	Describe how to select another printer as the default printer from an installed printer list. 

	Ans.
	

	9
	Create a folder called Practice Test 2 with two sub-folders called Copied and Moved. Take a screenshot and paste it below.


	Ans.
	

	10
	Which of the following is an advantage of a virus scanning application (software)?
a) It will help to spread viruses

b) It makes the computer run faster

c) It detects and removes viruses

d) It prevents software from being copied

	Ans.
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