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	[image: image1.emf]Name these buttons:

(a)                 (b)                (c)                (d)

	Ans.
	

	2
	What is a computer virus?

	Ans.
	

	3
	What is a default printer?

	Ans.
	

	4
	What is the purpose of formatting a floppy?

	Ans.
	

	5
	What are the steps required to format a 3 ½ floppy diskette?

	Ans.
	

	6
	[image: image2.emf]Which of the following is the correct name for the screen image shown below?

(a) scroll bar      (b)  menu bar        (c) title bar       (d) status bar

	Ans.
	

	7
	Which file type is used for spreadsheet documents?

	Ans.
	

	8
	The speed of the central processing unit (CPU) is measured in:

(a) Gigahertz {GHz}    (b) Gigabytes   (c) Megabytes   (d) Kilobytes

	Ans.
	

	9
	Write down the steps needed to change your computer’s screen saver.  

	Ans.
	

	10
	Using ‘Help and Support’ find some information (around 3 lines) about saving a file and paste it below.

	Ans.
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